Nomination instructions for partner universities

Abo Akademi University manages nominations for incoming exchange students in
SoleMove.

Nomination deadlines

The nomination deadline for studies during the Autumn semester (August-December),
or during Full Academic Year (August-May) is 15 April.

The nomination deadline for studies during the Spring semester (January-May) is 1
October.

Nomination Process

Partner Universities can submit nominations to Abo Akademi University online via the
mobility tool, SoleMove.

1. The partner university requests a user account and receives login instructions.
2. The partner university submits the student's nomination online via SoleMove.

3. The student receives an email from SoleMove with instructions on how to
complete the online application form via Solemove.

4. The student completes the online application form in SoleMove.

5. The student will receive an admission decision around two weeks after the
application deadline. Middle of May for autumn applications, and end of October
for Spring applications.

Nomination instructions for partner universities

To nominate students, you need to have an account and receive a link to the nomination
form.

Registering for an account

If you do not have a user account with us or are not sure if you do, please contact the
International Office at exchange@abo.fi and we will create one for you.



mailto:exchange@abo.fi

Please send us the following information:

- Nominator’s first name

- Nominator’s last name

- Nominator’s email address (can be a general email address)
- University

- Optional: the agreement that you will nominate via

We will then create your account, and you will receive log in information and a link to the
nomination form to your email address provided.

Login instructions

1. Visitthe SoleMove login site. Please make sure to only open SoleMove in one
tab. Alternatively, click on the “activate your account link” in the email you
received.

2. Choose Abo Akademi University in the drop-down menu
3. Remember to use “local id” when you log in to the system.
4. Enteryour username which you received in the email and create your password.

5. You can now log into your account.

Forgot your password?

If you forget your login details, please click “Forgot password” and type in your e-mail
address. If you have entered a valid e-mail address, you will receive an e-mail with
reactivation information.

If you continue to face problems, please email us at exchange@abo.fi


https://saas.solenovo.fi/solemove/disp/2_/en/public/nop/nop
mailto:exchange@abo.fi

How to enter a nomination in SoleMove

1. To make a new nomination, select the Editicon.
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2. You can now see earlier nominated applicants and create a new nomination.

3. Nominate a new student by selecting Nominate. A pop-up window will open.
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4. Provide information regarding the student. Please note that some fields are

mandatory.
e Lastname
e Givenname
e Email
o Date of birth

e Duration of exchange, select
the exchange semester

e Exchange program

e Agreement, select the
agreement in question. If an
option does show, please
write the name of the
agreement under
“Additional
information”. This is
important to ensure your
students are nominated via
the correct agreement.

5. Make sure you click “Save” to save
the nomination. A notification “Data
saved” will appear in the upper right
corner, which means the nomination
has been submitted to us.
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6. To add multiple nominations, repeat steps 3 to 5.

7. Note, you can only edit the nomination information if the status is “Data

saved”. Once the nomination has been accepted by us, you can no longer edit the
information. You can also see the status of the student’s nomination when you login to
the system.

8. To sign out from the system select the User icon top of the page and then select Sign
out.

Baker Mr

Contact person




